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I'BIIOY HCO «HoBocubupckuii moTHTEeXHUYECKHH KOJLJIeIN»

I. O0uiHe moJ10KEeHHUA

1.1. TTonoxeHre 0 HOPMATUBHOM JIOKAJIBHOM akTe 00IIeo0pa3oBaTeIbHON
opraHm3anuu ganee — llojo)keHHe») ycTaHaBIUBaeT enuHble TpeOOoBaHUS K
HOPMAaTHBHBIM JIOKAJIbHBIM aKTaM, HX IOJArOTOBKE, O(OPMIEHHUIO, NPUHATHIO,
YTBEPXKICHUIO, BCTYIUIEHHUIO B CUILY, BHECEHUIO U3MEHEHUM U OTMEHE.

1.2. Hacrosimmee [lono)keHue SBISIETCS HOPMATHUBHBIM JIOKAJIBHBIM aKTOM
OO wu o00s3aTeqbHO K HCIIOJHEHHIO BCEMH YYacTHHKaMH 00pa30BaTeNbHBIX
OTHOLLUEHUH.

1.3. TTono)keHue MOATOTOBIIEHO Ha OCHOBaHMHM 3akoHa «O0 0Opa3oBaHUU B
Poccuiickoit ®@eneparuu», TpynoBoro koxekca P® (mamee — TK PO),
['paxxmanckoro Konexca PO (nanee — 'K P®), Ycrasa OO.

1.4. JlokaneHeiii HopMaTuBHBEIH akT OO (manmee — JOKaJbHBIM aKT) — 3TO
HOPMATHBHBIM TPaBOBOM [JOKYMEHT, COAEPXKAIUK HOPMBI, PETyIUpYyIOLIne

O6pa30BaTCJIBHBIe OTHOILIECHUS B OO B npeaecinax CBOE€M KOMIIETEHLIUU B



COOTBETCTBUM C 3aKoHOHaTenbCTBOM Poccuiickoit @enepaunu, B TOpsIKe,
ycTaHoBieHHOM YcTaBoM OO.

1.5. Jloxkanbnele axkTel OO pelcTByeT TONBKO B IMpeldeiiaX JdaHHOM
06111e06pa3oBaTeIbHOM OpraHU3alliid U HE MOTYT PEryJMpoBarTh OTHOIIEHWS BHE
ee.

1.6. JIokasbHble aKThl U3JAIOTCS 110 OCHOBHBIM BOIPOCAaM OpTraHHM3AIlUH U
OCyILECTBIIEHUs 00pa3zoBaTenbHO nesitensHocTd OO, B TOM YHCIE MO BOIPOCaM,
pErIaMEHTUPYIOLIMM  [paBWia MpheMa oOydYarolUXcs, pPeXHUM 3aHSITHH
oOyyaromuxcsi, ¢GOpMbI, MNEPUOAUYHOCTE M TMOPSNOK TEKYIIero KOHTPOJIS
yCIIEBa€MOCTH M IPOMEXYTOUYHOW aTTecTalvi OOYyYarouIuXcs, IOPSIOK U
OCHOB@HHUsI IE€peBOJa, OTYUCIEHUS U BOCCTAHOBJIEHUSI OOYYarOIIUXCS, MOPSIIOK
oopMIIeHHsT BO3HUKHOBEHMUSI, MPUOCTAHOBICHUS W TMPEKPAIIeHWs] OTHOIIEHUH
MeXTy o0pa3oBaTeNbHON OpraHu3alued U oOydaroIMMUCS U (UTH) POIUTEIIMHU
(3aKOHHBIMH TIPENICTABUTEISIMHU ) HECOBEPIIIEHHOJETHUX 00YYarOIIUXCSI.

1.7. JloxaneHble akTel OO yTpauuBaroT CUily (MOJHOCTBIO WJIM B OTAEJIBHOM
YacTH) B CAEAYIOIIUX CIydasx:

= BCTYIUIEHHE B CWIy aKTa, [PU3HAIOLIEro MJaHHBIA JIOKaJIbHBIA aKT
yTPaTUBILHUM CHILY;

» BCTYIUIEHHE B CHIJIy JIOKQJIBHOTO akTa OOJbIIedl IOpUAWYECKON CHIIBI,
HOPMBI KOTOPOTO MMPOTHUBOpEYaT MOJ0XKEHHUSIM JaHHOT'O JIOKAJIBHOT'O aKTa,

» TIpU3HAHWE  CyJOM  MWJIM  HHBIM  YIIOJIJHOMOYEHHBIM  OpPraHOM
rocyaapCTBEHHON BJIACTH JIOKaJIbHOTO aKTa 00 MTPOTUBOPEYAIINM
NeHCTBYIOLIEMY 3aKOHOJATENBCTBY.

1.8. JlokanpHbil akT OO, yTpaTUBIINKA CUILY, HE TIOMJIEKUT UCIIOJHEHHIO.

I1. Ilean u 3agaun

Llensmu 1 3agayamMu HacTosilero [1onoxxeHue siBISIOTCS:

» CO3JaHHe eMHOMN M COTJIACOBAaHHOM CHCTEMBI JTOKabHBIX akToB OO,

» obecrieyeHue MPUHIKIA 32aKOHHOCTH B HOPMOTBOPUYECKON NEATEIIBHOCTH
00;

* COBEpIICHCTBOBAHUE IpoLEecca IOArOTOBKH, OQOPMIIEHHS, NIPUHATHAS H

peanu3aliu JOKAJIbHbBIX aKTOB,



* MpenoTBpalleHue AyOTUPOBaHUS PEryNUpPOBaHUS OOILECTBEHHBIX U
oOpa3zoBaTenbHbIX oTHOLEHUH B OO.

III. Buabl JIoKaJbHbIX AKTOB

3.1. B cootBerctBuM ¢ YcraBoMm pnestenbHOCTh OO periaMeHTHpyeTCs
CJIEYIOLIMMHU BHUJAMH JIOKAJIBHBIX aKTOB: ITOJIOXKEHUS, [IOCTAHOBJICHUS, PELLIEHUS,
NpPUKa3bl,  PACIOpSIKEHHUs,  MHCTPYKLUMH,  JOJDKHOCTHBIE  HHCTPYKLHH,
npaBuia. [IpefcTaBieHHbIl NepedyeHb BUIOB JIOKAJIbHBIX aKTOB HE SBIISIETCS
UCYEPITBIBAIOIINM.

3.2. JlokanpHble akThl OO MOTryT OBITH KIacCU(PULIUPOBAHBI:

a) Ha rpynibl B COOTBETCTBUU ¢ KomnereHuuen OO:

* JIOKQJIbHBIE aKThl OPraHU3allMOHHO-PACIIOPSAUTENBHOIO XapaKTepa,

* JIOKQJIbHBIE  aKTbl, pEerJaMeHTUPYIOIIHe  BOIPOCHl  OpraHU3aLUU
00pa3zoBaTenpHOro NpoLecca;

= JIOKaJbHbIE AaKThl, pErjaMeHTUPYIOLUe OTHOIIEHUs paboTomarens C
pabOTHUKAMH ¥ OPTaHU3aIHI0 yueOHO-METOIUYECKOH paboThl;

» JIOKaJIbHBIE  aKThl  pEerIaMeHTUPYIOLLWE  JESITEeNBHOCTH  OpraHoB
camoympasnenus: OO0;

« JIOKaJbHbIE  aKTBl, pErJaMeHTHpYIOIIMe  aJMUHUCTPAaTUBHYIO U
(UHAHCOBO-X03SHCTBEHHYIO NESATENbHOCTE;

» JIOKaJIbHBIE aKThl, 00ECIIeYNBAIOIME BEJEHUE NEIONPOU3BOJICTBA.

0) IO KpUTEPHUSIM:

» 110 cdepe AercTBUs: 00LIEro Xapakrepa U CIeUaIbHOTO XapaKTepa,

» [0 KpYry JIMII: pacmpocTpaHsiomyecs Ha Bcex pabotHukoB OO u He
PacIpOCTpaHSIOIIecs Ha BceX paOOTHUKOB OpraHU3alluHy;

*» [0 CIIOCOOY NMPHUHATHSA: MpUHUMaeMble pykoBoguteaeM OO eqMHONIUYHO
¥ TNpUHAMAaeMble C y4eTOM MHEHHs IIPEICTaBUTEIBHOIO OpraHa y4YacTHHKOB
06pa3oBaTeNbHBIX OTHOLIEHHH;

« 10 CPOKY [HEeWCTBHS: IIOCTOSHHOIO JeHcTBHA M OecCpOYHbBIE C
omnpefieIeHHBIM CPOKOM NENCTBUS;.

10 CPOKY XpaHEHHMs: MOCTOAHHOIO XpaHEeHHU, 75 JICT U APYTHUE.

IV. Ilopsinok MOATOTOBKH JIOKAJBHBIX AKTOB



B OO ycraHaBnuBaeTcs ClIEIYIOIIMM MOPSAOK MOITOTOBKU JIOKATBHBIX
aKTOB:

4.1. THumaTopoM NOATOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITh:

* yUpeIUTeIb;

* OpraHbl yIpaBieHUs 00pa30BaHUEM;

« agmuHuctpanuss OO B juue e€ pyKOBOOUTENs, 3aMECTUTENIEeH
PYKOBOJUTEIS;

= Oprasbl roCyJapcTBeHHO-001IecTBeHHOTO yrpasneHus OO;

» CTpyKTypHOe noapazaenenue OO;

* YYaCTHUKU 00pa30BaTEIbHBIX OTHOLICHHUH.

OcHoBaHHMEM MJIsI MOATOTOBKHM JIOKAJIBHOTO aKTa MOTYT TaKXe SBISATHCS
U3MEHEeHHs B 3aKoHomaTenbcTBe P® (BHeceHHME W3MEHEHMH, H3IaHHE HOBBIX
HOPMATHBHBIX NIPABOBBIX aKTOB).

4.2. TIpoeKT JOKaJbHOTO aKTa TOTOBUTCS OTAEIBHBIM DPAOOTHHKOM WM
rpymmnoil paGOTHUKOB TO IMopydeHHIo pykoBomutens OO, a Takxe OpraHom
camoymnpasienus OO, KOTOPBIi BEICTYIIHII C COOTBETCTBYIOLIEH WHULIMATHBOM.

43. TlomroroBka JIOKaJbHOIO aKTa BKJIIOYaeT B ceb0sd H3ydyeHHe
3aKOHOJATENIEHBIX M MHBIX HOPMATHBHBIX aKTOB, JoKalbHbIX akToB OO,
pErIaMEHTHPYIOUIUX T€ BOIPOCHI, KOTOPhIE MIPEATONAraeTCs OTPa3uTh B IPOEKTE
HOBOI'O aKTa, ¥ Ha 3TOHW OCHOBE BBIOOp €ro BUAA, CONEPXKaHUs U MPENCTaBICHUE
€ro B IMMCbMEHHOHU (opMe.

4.4. TlogroroBka HanboJiee BaYKHBIX JOKAJIBHBIX aKTOB (IPOEKTOB PEILEHUM
coOpaHMi, TIEICOBETOB, OpPraHOB CaMOYINpPAaBIEHMsS, IPHUKA30B, IOJIOKEHHUH,
IpaBWI) JOJDKHA OCHOBBIBAThCS Ha peE3yJbTaraX aHajgu3a OCHOBHBIX CTOPOH
nesitenpHocTH OO, TEHAEHUNN €€ Pa3BUTHS U CIIOXKUBLIEHCSA CUTYaLIMH.

4.5. Tlo Bompocam TmpHema Ha paboTy, IEPEeBONOB, YBOJLHEHHH,
IpPENOCTABICHUS] OTIIYCKOB, MOOLIPEHMH WJIM MPHUBICYCHUS COTPYJHHUKOB K
JUCLUIUIMHAPHON WM MaTepuajbHOW OTBETCTBEHHOCTH H3[AFOTCs IMPHUKa3bl, B
coorBeTcTBUH ¢ TK POD.

4.6. TIpOEKT IOKaJbHOTO aKTa MOJJIEKHT OOs3aTeNbHON IPaBOBOH

3KcIrepTU3e(FOPUIHUECKON OLlEHKe) U MPOBEPKE Ha JIMTEPATYPHYIO PaMOTHOCTS,
4



KoTopele mpoBozsATcss OO caMOCTOATENbHO JHOO C y4YacTHeM IPHUBJIEUEHHBIX
CIeLIMATUCTOB.

4.7.IIpoexT JIOKaJIbHOIO aKTa MOXeET OBbITh MpelCcTaBlieH Ha OO0CYXIeHHe.
@opwmebl npencraBneHus A1 00CYXIEHUS] MOTYT OBITh Pa3IMYHBIMH, HAIPUMED,
pa3MellleHrue MPOeKTa JIOKAJIBHOIO aKTa Ha MH(OPMAIlMOHHOM CTEHNIE B MECTE,
JOCTYITHOM [UIsl BceoOulIero o0O03peHus, Ha cailTe opraHu3alyd, HarpaBlieHHe
IIPOEKTa 3aMHTEPEeCOBaHHBIM JIMLaM, IPOBEIEHUE COOTBETCTBYIOIIEr0 COOpaHus C
KOJUIEKTUBHBIM 00CYX€HHUEM IPOEKTa JIOKAIBHOTO aKTa U T.1.

4.8.Ilpu HEoOXOOUMOCTH  JIOKAJBHBIM aKT MPOXOAUT  MpOLEnypy
COIJIaCOBaHUSI.

4.9.CpoKu ¥ MOPSIIOK pa3pabOTKU MPOEKTa JIOKAIBHOTO aKTa, MOPSIIOK ero
COTJIaCOBaHHUSl  YCT@HaBIMBAeTCS  JIOKAJIBHBIM  aKTOM  II0  BEIEHHIO
nenornpousBoactaa B OO.

V. Ilopsinok NpHHSTHS U YTBEPKIEHUS JOKAJIbHOI0 aKTa

5.1.JJoxanpHBIA aKT, MPOLIEAIINA MPABOBYIO U JUTEPATYPHYIO 3KCIIEPTHU3Y,
a Takke TPOIENypy COIIAaCOBAHHUS, MOMJIEXKUT IPUHATHUIO U YTBEPXKIEHHUIO
pykoBoguteneM OO B coorBeTcTBUM ¢ Y cTaBoM OO.

5.1.JToxanensle akThl OO MOTYyT NPHHUMATHCS PYyKOBOIUTENEM, OOIIMM
cobpaHHWeM TpPyIOBOTO  KOJJIEKTHBA, COBETOM TPYIOBOI'O  KOJUICKTHBA,
[eJarOrMuecKuM COBEeTOM, MeTOIUYEeCKUM COBETOM, OPraHOM IOCYyAapCTBEHHO-
OOGILIECTBEHHOI0 yIpaBjeHuss OO0 WHBIM opraHoM camoynpasieHus OO,
HaJeJIEHHBIM ITOJHOMOYHUSMH IO MPUHSTHUIO JIOKAIBHBIX aKTOB B COOTBETCTBHH C
ycraBoM OO — 1o npeaMeTaM UX BeIEHUS ¥ KOMIIETEHIIH.

52Ilpu  TpUHATHMA  JIOKAJbHBIX  AKTOB,  3aTpardBalOlIMX  Ipasa
obyuarommxcs, YUUTHIBAETCS MHEHHE COBETOB oOyyJaromuxcs,
IpeICTABUTENBbHBIX OPraHOB 00yUaIOIIMXCS.

5.3.He mopmnexaT TPUMEHEHUIO JIOKAJIbHbIE aKThl, YyXYIIIAIOIIHE
MoJIO)KeHHe pabOTHUKOB 110 CPaBHEHUIO C TPYNOBBIM 3aKOHOIATEIBCTBOM,
KOJUIEKTUBHBLIM JOTOBOPOM, COTJIAIICHUSIMHU, @ TAKXKE JIOKAJIbHBIE aKThI, IIPUHSTHIE

C HapylUEHHEM MOPSIIKa y4eTa MHEHHU IPEICTaBUTENBHOIO Oprata paboTHUKOB.



5.4. Tlpomwenuuii npouenypy HPUHSATUSA JIOKAJIBHBIA aKT YTBEPXKAAECTCS
pykoBonutenem OO. Ilpouenypa yTBepkaeHus odopmisercss Ju00 MOAIHUCHIO,
6o npukazoM pykoBogutess OO.

5.5. JlaToil TNpHUHATHS JIOKAJIBHOIO akKTa, TPeOYIOLEero YTBEpXKACHUS
pyxoBoauteneM OO, sBisieTcs naTa TaKOTO YTBEPKIEHUS.

5.6. Ilocne yTBEepXIEHUS JIOKAJIbHONO aKTa MPOBOAMUTCS MpOLEdypa
pa3MeleHus JOKyMeHTa Ha O(pUIIMaNIbHOM CalTe OpraHu3alu U (MIu) Ha CTeHIe
OpraHu3alli JUisi O3HAKOMJIEHHS C HHM YYacTHHKOB 00pa3oBaTEIbHBIX
OTHOIIIEHWH Ha KOTOPBIX PACIPOCTPAHSIOTCS IOJOXKEHUS JAaHHOTO JIOKAJIBHOTO
akta. Take O3HAaKOMJIEHHE YYacTHHUKOB 00pa3oBaTeNbHOTO  Ipolecca
ocymecTBisieTcs rnpu nomoin CMC-onoBeleHus.

O3HakoMJIeHHE C  JIOKAJIBHBIM aKTOM, PErJIaMEHTUPYIOIIUM TpYyAOBbIE
OTHOILIEHHUs, 0pOPMIISIETCSI B BUAE POCHUCH O3HAKOMJISIEMBIX JIMIL] C yKa3aHUEM
JaThl O3HAKOMJIEHHS JINOO Ha CaMOM JIOKAJIBHOM aKTe, IN0O Ha OTAEIbHOM JIUCTE
O3HAKOMJIEHHS, TPHJIaraeMbIM K HeEMY, TUO0 B OTAEIBHOM JXypHalle.

VI. OdopmiieHue JIOKaIbHOIO aKTa

OdopmieHre JIOKaNbHOIO aKTa BBIIIOJHAETCS B COOTBETCTBUU  C
TpeboBaHusMU «[ OCYIapCTBEHHOW CHCTEMBI JHOKYMEHTALMOHHOIO OOeCredeHus
yrnpasnenus. OcHoBHble mojoxeHus. OOue TpeOoBaHMSA K HOOKyMEHTaM M
cry)x6aM  TOKYMEHTallHOHHOIO  o0ecredeHus», a  TakkKe  HOpMaMu
«YHUDUIIUPOBAHHOK CHCTEeMBl JOKyMEHTalUM. YHH(UIMpPOBAaHHAs CHCTEMA
OpraHU3alOHHO-PACIOPSAUTEIBHON TOKYMEHTALIMH.

[Ipu 3TOM:

6.1.CTpykTypa JOKaJBHOTO aKTa JOJDKHa OOeclednBaTh JIOMHMYECKOE
pa3BUTHE TEMBI IIPABOBOrO perynupoBaHus. Eciau Tpebyercs pazbsCHEHHUE Liesel
¥ MOTHBOB TIPUHATHS JIOKQJIBHOTO aKTa, TO B IIPOEKTE AAETCs BCTYIHMTENIbHAsA
yacTh — mnpeaMOysa. [loJo)KeHHs HOPMAaTHBHOIO XapakTepa B IpeamOyiy He
BKJIFOYAIOTCSL.

6.2.HopmaTruBHbIe TpeAnrcaHusi 0hOPMIISIIOTCS B BHJIE ITyHKTOB, KOTOPBIE

HyMepyIoTCs apabCKuMu 1(ppaMy ¢ TOUYKOH ¥ 3arONOBKOB He UMEHOT. IIyHKTHI



MOTYT IOAPA3IENAThCS Ha MOMIYHKTHI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WU
M (POBYIO HyMepaLHuIo.

6.3.3HaunTenbHble 10 00BEMY JIOKATBHBIE aKThl MOTYT OEJIUTHCS Ha TJIaBEI,
KOTOpbIe HYMEPYIOTCS PUMCKUMHU UGB PpaMH U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B TIOKaJIBHOM aKTe NPUBOIATCS TaOIULBI, Fpa(UKU, KApThl, CXEMBI,
TO OHH, Kak MpaBujo, JODKHBI OQOPMISTECS B BHAE MPHJIOKECHHH, a
COOTBETCTBYIOILIME MTYHKTHI aKTa TOJKHBI UMETh CCBUIKH Ha 3TU TIPHIIOKEHUS.

6.5.JIokanpHBI  aKT C T[PUIIOKEHUSIMHU JIOJDKEH HMETh CKBO3HYIO
HyMepaluio CTpaHuLl.

6.6. JlokanabHBIM aKT U3NaraeTcsi Ha rocyJapCcTBEHHOM si3bike PD u nomkeH
COOTBETCTBOBAThH JUTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKaJIBHOTO aKTa JOJDKHA OBITh JIOTMYecKH 0O0OCHOBaHHOM,
OTBEYArOIIed wedssM M 3ajJadyaM [PaBOBOTO  pEryJUpOBaHMs, a TaKXKe
oOecrieynBaloOIIe JOrHYecKoe pa3BUTHE U IPaBUJIbHOE IMOHHMMAaHHE [aHHOIO
JIOKQJIBHOTO aKTa.

6.8. B JOKaNpHBIX akTax HAlOTCsS OMNpPEelNeeHUs] BBOAMMBIX FOPUINYECKUX,
TEXHUYECKUX U JPYTHX CIEeLHAIbHBIX TEPMHHOB, €CIM OHHM HE SBIISIFOTCS
0OIIeU3BECTHBIMA M HEymoTpeOsisseMbIMH B 3aKOHOAATeNbCTBE Poccuiickoin
®denepalvv 1 peTHOHAIBHOM 3aKOHOIATEIILCTBE.

VII. OcHoBHble TpeOOBaHHS K JIOKAJbHBIM aKTaM

JlokanpHeie akThl OO  OOMKHBI  COOTBETCTBOBATH  CIIENYIOLIHMM
TpeOOBaHUSIM:

7.1. Ilonoswcenue

JIOJDKHO COJIEPXKAaTh CIlIeAyIOIlHe 00s3aTeNbHbIe PEKBU3UTHI: 00O3HaYeHHUE
BUJA JIOKAILHOTO aKTa, ero HaWMeHOBaHHe, TpUQBI: MPHUHITO, YTBEPKIEHO,
COIJIaCOBaHO; TEKCT, COOTBETCTBYIOIIMM €0 HAMMEHOBAHHIO.

7.2. IIpasuna

JOJDKHBI COIEPIKaTh Cleayrolnne o0s3aTenbHble PeKBU3UTHI :0003HAUYEHHE
BHJA JIOKAJILHOTO aKkTa, ero HauMeHOBaHWe, I'PU(Bl NPHUHATUS U yTBEPKIEHHS,
TCKCT, COOTBCTCTBy}OHII’Iﬁ €ro HauMMCHOBAHHUIO.

7.3.UncmpyKkyuu



JOJDKHBI COAEpXKaTh clenyroline o0s3aTenbHble PeKBU3UTHI: 0003HAUEHHE
BHJA JIOKAJILHOTO aKTa, €ro HauMEHOBaHUE, TPU(BI NPHUHIATHSI U YTBEPXKICHUS,;
TEKCT, COOTBETCTBYIOIIUI ero HAMMEHOBaHUIO

7.4. Pewenus

JOJDKHBI COJIEpXKaTh ClIeAyIoIIne o0s3aTebHble PEKBU3UTHI: 0003HAYeHUE
BHA JIOKAJHLHOTO aKTa; MECTO M JAaTy MPHHSTHS, TEKCT, NOJDKHOCTH, (paMUIIHIO,
WHHIHAB] U ITOAIKUCH JIWLA, MPUHSBILETO PELIEHUE, OTTUCK MEYaTH.

7.5. Ilpukazel u pacnopasxcenusn pykooautenss OO TOIKHBI COIEpXKaTh
creayrolire o0s3aTebHble peKBU3UTHI: 0003HaYeHNEe BUA JIOKAJIBHOIO aKTa U €ro
HalMEHOBaHWE, MECTO W [JaTy MpPHUHITHUS, PErMCTPALMOHHBIA HOMED, TEKCT,
JOJDKHOCTB, (haMHJIMIO, WHUIMAIBl U moanuchk pykoBoautens OO. Ilpukasel u
pacrnopspkeHus BeIonHs0Tcs Ha 6nanke OO.

7.6. IIpomokonsl u akmol

JIOJDKHBI COJIEp)KaTh CIIEAYIOIIUe 00s3aTeNbHble PEKBU3UTHI: 0003HaUYEHHE
BHJa JIOKAJbHOTO aKTa, MeCTO M [JaTy I[pHUHATHUS, HOMEp; CIIMCOK
TIPUCYTCTBYIOIIMX; TEKCT, COAEP KAIIUN IOBECTKY IHS, ONIMCAaHKEe XOMa, TIOpsIIKa 1
POLIEAYPbl COBEPIIAEMBIX ONpPENENIeHHBIX (IOPUANYECKH 3HAYMMBIX) IEHCTBHUH
OO OTCYTCTBHE ONpPEAENeHHBIX (DAKTOB; JOKHOCTb, (AMHIIMIO, MHULKATIBI U
MOANKCH Jula (JIMII), COCTABUBILIMX WM NPUHUMABIIMX Y4acTHE B COCTABJCHUHU
MIPOTOKOJIA UK aKTa.

7.7. Memoouueckue pekomeHoayuu

JOJDKHBEI COIEPIXKATh ClIeMYIOIIne 00s3aTeNnbHble PEeKBU3UTBI: 0003HAYEHHEe
BUJa JIOKAJIBHOIO aKTa, MECTO W JaTy IpHUHATHSA, €ro HauMEHOBaHHUE, TEKCT,
COOTBETCTBYIOIIMI €ro HAaWMEHOBAaHUIO M COJEPXKAIIWK YyKa3aHWe Ha BUI,
HAaUMEHOBAHME M [aTy MPUHSATUS IMPABUI WIM HHCTPYKUUH, HOPMBI KOTOPBIX
Pa3bACHSIOTCS, KOHKPETH3UPYIOTCS MM  JAETAIU3UPYIOTCS  METOANYECKUMHU
PEeKOMEHJAUIMHU; IOJDKHOCTD, (haMMIIKS, HHULHAIBI THUa (JIUL), COCTaBUBILIMX
METOINYECKHEe PEKOMEHAALINH.

7.8. IIpozpammel u niarsl



JOJDKHBI COIEp)KaTh CleNylollre o0s3aTelnbHble PEeKBHU3UTHI: 0003HAUEHHE
BUJa JIOKAJIBHOIO aKTa, MECTO M JaTy NpPUHITHSI, HAaUMEHOBaHHWE U TEKCT
JIOKAJIBHOT'O aKTa, COOTBETCTBYIOIINE €T0 HAUMEHOBAHUIO.

7.9. onxcnocmuas uHCmpyKyus

JIOMKHOCTHAsT MHCTPYKUMSI paOOTHMKA [OJDKHA COJEpXKaTh CleNyHOLIne
paszenbl: OOLIMe IOJIOKEHHUs; OCHOBHBIE 3aJayd, IpaBa, IPEJOCTaBIsIEMbIE
paboTHMKY M ero o0O0sf3aHHOCTH; B3aWMOJEHCTBUS; OTBETCTBEHHOCTH 3a
HEKAQYeCTBEHHOE U HECBOEBPEMEHHOE  BBINOJHEHUE (HeucmnoJiHEeHUe)
00sI3aHHOCTEH, MPeayCMOTPEHHBIX AOKHOCTHOW HHCTPYKIMEH; TpeOoBaHMs K
paboTHUKY.

VIII. {okymeHTanus

8.1. JlokanpHble aKThl IPOXOLAT NMPOLEAYPY PErMCTpalMy B CIELHUAIBHOM
KypHare.

8.2.00s13aTeIbHON  perucTpaldd  MOJJIeXKaT  IOJIOKEHHUs, IIpaBUIa,
WHCTPYKLHUH, MPUKa3bl U pacropsbkeHus pykosogutens OO.

8.3. Perucrpauuio JOKaJbHBIX AKTOB OCYILECTBISET OTBETCTBEHHBIM 3a
BeJIeHHe JeI0MPOU3BO/ICTBA COTTIACHO MHCTPYKILIMH 110 Aenonpon3BoAcTsy B OO.

8.4. Peructpanus MONOXEHUH, IpaBUWJI U UHCTPYKLUHM OCYILECTBISAETCSA HE
no3aHee OHA MX yTBepkaeHus pykoBoautenseM OO, NIpUKa30B U PACIOPSKEHUN
pyxoBoautens OO — He no3nHee IHS UX U3JaHHUs.

IX. ITopsiniok BHeceHHS] H3MEHEHHUS H AONOJHEHHH B JIOKAJIbHbIe aKThI

9.1. B netictBytome B OO JOKalmbHBIE aKTBl MOTYT OBITH BHECEHBI
W3MEHEHHS U TONIOJIHEHHS.

9.2. TlopsafOK BHECEHHs W3MEHEHHH U JIOTOMHeHUH B JoKanbHble akTel OO
OIpelessieTcss B CaMUX JIOKAJIBHBIX aKTaX. B oCTanbHBIX Cly4asX U3MEHEHHs U
IOTIOJIHEHHUS OCYIIIECTBIISIIOTCS B CIEAYIOIIEM TIOPSIKE:

0.2.1. BHeceHHE W3MEHEHWM M JOIOJHEHUMH OCYILECTBISETCS B ITOPSIKE,
YCTAHOBJIEHHOM B JIOKQJIBHOM HOPMAaTHBHOM aKT€, Ha OCHOBaHHHM KOTOPOIO
BHOCSTCS U3MEHEHHUS,

9.2.2. U3MEHEHHMS ¥ JOIMOJHEHHUSA B JIOKAJIbHBIE aKThI: [10JIOXKCHUS PUHATBIC

Ge3 COrJacoBaHMS C OpraHOM YyrpaBieHHs (caMOyNpaBleHHs), [paBuia,
b d



UHCTPYKLMH, MpPOrpaMMBbl, IUIaHbl, IIOCTAHOBJIEHUS, pEIIeHUs, TNPUKa3bl U
pacniopsbkeHuss  pykoBogutens OO, BHocATCS MyTeM M3JaHMS — IpHKaza
pykoBogutenss OO O BHECEHHM HW3MEHEHUM WM JOMOJHEHUH B JIOKaJIbHBIN
HOPMAaTUBHBIN aKT;

9.2.3. u”3MEHEHUs U [ONOJHEHUS B IIOJIOKEHHUs, IPUHATBIE IIOCJE
COTJIACOBaHUs C OpPraHoM TIOCyAapCTBEHHO-OOIECTBEHHOIO  yIpaBJIEHUS
(camoympaBieHHs), BHOCATCS IyTeM U3IaHus Mpukaza pykooxutens OO o
BHECEHUU W3MEHEHWM WJIM JOTMOJHEHHWH B JIOKAIBHBIM aKT C MpeaBapUTEIbHBIM
MOJTydeHHEM OT HEro COIryacus.

9.3.VI3MeHeHHUs U NOMOJIHeHUs B JIOKAJIbHBIM aKT BCTYMAlOT B CHUJLYy C AaThl,
yKa3aHHOM B TpHKa3e O BHECEHWM W3MEHEHHM WM JOIMOJHEHHH B JIOKAJIbHBIN
HOPMAaTUBHBIM aKT, a B Cily4ae OTCYTCTBUS YKa3aHMs B HEM JaThl — IIO
HCTEUEHHIO 7 KaJeHIApHbIX AHEW C [aThl BCTYIUIEHWs] IpHKa3a O BHECEHHUH
W3MEHEHHUN WIIH JOTIOJITHEHUH B JIOKAJIBHBIM aKT B CHITY.

9.4.V3MeHeHHUs U OTIOJNIHEHUS B MIPEeANUCaHus U TpeOOBaHUs, IIPOTOKOJIBI U
aKTBl, METOJUYECKHEe PEKOMEHJALMH, aKThl O IPU3HAHUU JIOKAJIBbHBIX AaKTOB
YTPATUBIIUMH CUJLY, HE BHOCSITCS.

X. 3akJ/o4unTeNbHbIe MOJIOKEHHS

3a HEWCIOJHEHHWE WK HeHaajexallee WCIOoNHEeHHe TpeOoBaHH,
yCTaHOBJICHHBIX B JOKaJIbHBIX akTax OO:

» corpynuukd OO HecyT OTBETCTBEHHOCTH B cooTBeTcTBUU ¢ ¥YcTtaBoM OO,
TK PO;

» 00y4Jaromuecsi, BOCMIMTAHHUKH, UX POIUTEIHN (3aKOHHBIE IIPEJICTABUTEIIN),
HEeCYT OTBETCTBEHHOCTh B  IOpsake U (GopMmax, MPeayCMOTPEHHBIX

3aKOHOAATENLCTBOM P®, JOKalnbHBIMH HOpMAaTHBHBIMH akTamMu OO, VYcraBoMm

OO0.
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