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IToso:kenune o HEAONYILICHUH COCTABJ/ICHUSA HeO(l)HlIHaJ'leOﬁ OTYCTHOCTH H
HCIOJIb30BaAHHUA NMOAAC/IbHBIX TOKYMEHTOB

[. OO1ue monoXeHus

1.1. Hacrosmee IlonoxeHue o Mepax II0 HENONYIIEHHUIO COCTaBJICHHUS
Heo(UIMATBHON OTYETHOCTH M UCTIONB30BaHUS MOAJETbHBIX JOKYMEHTOB (Jajee -
[TonoxxeHue) B GIOMKETHOM IMPO(ECCHOHAIBHOM 00pa30BaTEIbHOM YUYPEXICHUH
Hosocubupckoii obmacti « HoBocHOUPCKHIA MOMUTEXHUYECKUI KOJUIEIX» (Haee -
VYupexneHrne) pa3paboTaHO B COOTBETCTBHM cO cTaThed 13.3 denepalibHOro
3akoHa oT 25 nexabps 2008 r. Ne 273-®D3 “O nmpoTHBOAEHCTBUN KOPPYTILIHK .

1.2. TlonoxeHue periiaMeHTHPYeT TMOPSAOK paboTel € [JOKyMEHTaMH IIpH
COCTaBJIEHHH OQHIMAIBHOW OTYETHOCTH, C AOKYMEHTaMH, IPEICTaBiIsieMbIMU
paGOTHUKaMU TIpH TPYyNOyCTpoiicTBe (JIubGO B MPOLECCE BBIIOJHEHUS HMH
JNOJDKHOCTHBIX ~OOSI3aHHOCTE#), BBI3BaBIIUMU OOOCHOBAaHHBIE COMHEHHUS B
IOJJTHHHOCTH M JOCTOBEPHOCTH H3JIOKEHHBIX B HUX CBEJCHHMH, C JOKyMEHTaMH
NPECTaBIseMbIMH Pa0OTHHKaMM B IIPOLECCE pealu3ali¥  JeATEIbHOCTH
YupexaeHus.

1.3. TlonoxxeHuWe ycTaHAaBIMBaeT NpOLENYypy IOATOTOBKA M HalpaBlIeHUs
3asiBJICHUI B IIPaBOOXPAHUTENIbHBIE OPTaHbl O COBEPIIEHHOM IPECTYIUICHHH.

1.4. Hactosimee ITonoxenue o0s3aTeNbHO Uil TPUMEHEHUs BCeMH pabOTHUKaMM
YUPEXAEHHUs, HaXOISIIHecs B TPYAOBBIX OTHOIIEHMSX, BHE 3aBUCHMMOCTH OT
3aHMMAaeMOM JOJDKHOCTH U BBITIOJHSAEMBIX QyHKIUH.

1.5. Hacrosimee ITomoxkeHne BCTymaeT B CHIIYy C MOMEHTAa €ro YTBEPXKICHHS U
JEWCTBYET A0 MPUHITHS HOBOIO.

II. OcHOBHBIE MTOHATHUSA U TEPMUHBI

2.1. JIOKyMeHT — MaTepHalbHbIii HOCHTENb ¢ 3aQUKCHPOBAHHON Ha HEM B JIHOOOMH
dopme mHOpMauuedl B BUAE TEKCTa, 3BYKO3AIMCH, M300paxeHHs W (WIH) HUX
coueTaHMsl, KOTOPhIA MMeeT PEKBU3UTHI, IO3BOJIIOIIHE €r0 HACHTUGHLUPOBATD, 1
npeqHa3Ha4yeH JUIs Iepefadd BO BPEMEHHM M B IIPOCTPAHCTBE B ILENAX
0OIIECTBEHHOTO MCIIOIb30BAHUS ¥ XPaHEHHS.

2.2. OduIMaNbHbINA JOKYMEHT — IIUCbMEHHBIN aKT, BBINOJHEHHBIH HA OyMaXxHOM
HOCHTEIlE, YIOCTOBEPSIOIIIIA KOHKpPeTHbIE (aKThl U COOBITHS, KOTOPbIE BIEKYT 3a



UCIIOJIB3YIOIIMX €ro JIHI] onpeAeneHHble nociaeactBus. OQUuuanbHbI JOKYMEHT
JIOJDKEH CoJlepXaTh YCTaHOBJICHHbIE PEKBHU3UTHI.

2.3. Oxsemmusip — o60pasel] THPaXUPOBAHHOTO IOKYMEHTAa, HIEHTUYHBIN
OpUTHHAIy.

2.4. Cratuctuyeckasi OTYETHOCTh — CHCTEMa KOJHYECTBEHHBIX M Ka4eCTBEHHBIX
TI0Ka3aTeliel, XapaKTepU3UPYIOIIUX paboTy ydupexIeHHUs 3a ONpelesIeHHbIH CPOK.
2.5. Buzael mpuMeHseMOH OTYETHOCTH: - TOCYAapCTBEHHAss M BEIOMCTBEHHAs
OTYETHOCTh - OTYETHOCTh, COCTaBsieMass Ha OCHOBE  YTBEPXKIECHHBIX
YHUQUUMPOBAaHHBEIX (GOPM M B COOTBETCTBHUH C yTBEP)KAECHHBIMH HOPMATHBHBIMU
NOKYMEHTaMH; - BHYTPEHHSsS OTYETHOCTh - pa3paboTaHHBIE W YTBEPXKIECHHBIE
OUpeKTopoM YupexaeHus G6iaHku. OOs3aTebHBIMH PEKBU3MTAMH 3THX OTYETOB
SIBJIAIOTCS: HAaMMEHOBAaHHE OpraHM3alli¥, Ha3BaHWE BHIA NOKyMEHTa, Jara H
HOMEp NOKyMEHTa, MECTO COCTaBJIEHHMs, 3arojOBOK IO TEKCTYy, MOAIMHUCH, IPU
YTBEPXKIEHUs (Ha OTYETaX) MM PE3OIOLHs TUPEKTOpa ydpexaeHus (Ha CIpaBKe
OTYETHOT'O XapaKTepa).

2.6. ITon HeneHCTBUTETBHBIMHM JOKYMEHTAMH CII€yET [IOHUMATh:

2.6.1. IlomHOCTBIO M3rOTOBJIECHHBIE (DUKTUBHBIE IOKYMEHTHl MM MOJIMHHbIE
JOKYMEHTBI, B KOTOpbI€ BHECEHbl HM3MEHEHHs ITyTeM IIOAYHUCTOK, IOIHCOK,
HCIIPABJICHHUS MJIM YHUYTOXXEHUS YaCTU TEKCTa, BHECEHHS B HUX JOMOJIHUTEIbHBIX
JIaHHBIX, TPOCTABJIEHU OTTUCKA MOAEIBHOTO IITAMIIA UJIH IT€YaTH H T.II.

2.6.2. ®aKkTHYECKH SBIAIOIIMECS MOIJIMHHBIMH, HO COIEp)Kalllde CBEICHHS, He
COOTBETCTBYIOIIHE NE€UCTBUTENBHOCTH. OHU COXPAaHSAIOT BHELIHHE IIPHU3HAKHA M
PEKBH3UTHI HAIJIEXKALIUX [JOKYMEHTOB (M3rOTaBIMBAIOTCS Ha O(HIHATIEHOM
OnmaHke, coiepXaT HaUMEHOBaHHE  JO/DKHOCTEH W (aMWIMM  JIHI,
YTIOJTHOMOYEHHBIX X IOANMCHIBATh), OAHAKO BHECEHHBIE B HUX CBeIEHHUS (TEKCT,
M (POBbIE AaHHbIE) SBISIOTCS CHATBCUDUIIUPOBAHHBIMH.

2.6.3. BoigaHHBlE C HapylIEHHEM YCTAaHOBJIEHHOTO IOPSIKA, T.€. B pPE3yJbTaTe
3]10ynoTpe6IeH!ss JODKHOCTHBIM  JIMIIOM  CIIY)EeGHBIM  IIOJIOKEHHEM  HIIH
COBEPIIEHHS MM XaJIaTHBIX ACHCTBHI NP BhIa4e 3TOrO JOKYMEHTA.

2.7. Hcnonp3oBaHME HENEWCTBUTENBHBIX JOKYMEHTOB 3aKIIOYaeTcss B HX
NpeICTaBIeHHH B KayeCTBE OCHOBAHMM M TPYNOYCTPOMCTBAa, a TakKke
IPOBE/IEHHs JIF000T0 U3 AEHCTBUM, OTHECEHHBIX K KOMIIETEHI[MH YUPEXKICHHUS.

2.8. IlepconanpHble naHHBIE - HeoOXxoauMmas aisi paGoromarenss WHGOPMALUS B
CBS3M C YCTaHOBJICHHEM TPYIOBBIX OTHOLUIEHHH M Kacaroouascsi KOHKPETHOI'O
paboTHHKA.

III. TTopsinok npoBepKU JOKYMEHTOB Ha MOJIMHHOCTh U COCTABIICHHUS
opuUIIHaATBEHON OTYETHOCTH

3.1. JIoJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a COCTaBIIEHHE JOKYMEHTOB IO CBOEMY
HAIpPAaBJICHUIO JEATEIbHOCTH, BEIET HENOCPEICTBEHHBIN KOHTPOJb U PEryJIsSspHO
OCYIIECTBJISIET IPOBEJEHUE IPOBEPOK HAa IpeAMeT MO TMHHOCTH IOKYMEHTOB,
obpasyromuxcst y paGOTHUKOB YUpeXIeHHs, HaXOASAILIMXCS Yy HEro B IMPAMOM
MOAYNHEHUH.



3.2. Tlpu mnpoBeneHHH MPOBEPOK YUUTBIBATh, YTO IOMJHHHOCTh TOKYMEHTOB
YCTaHABJIMBAETCS IIyTeM IPOBEPKH DPEAbHOCTH HMMEIOIMXCS B HHUX IOMMHCEH
JIOJDKHOCTHBIX JIMII M COOTBETCTBHUSI COCTABIIEHUSI IOKYMEHTOB J1aTaM OTPaXK€HHUs B
HHUX orepauuii, uHpopmauuu, GakToB U T.1.

3.3. Ilpy uTeHUH [AOKYMEHTOB, IIOCJI€ YCTAaHOBJIEHMS WX MOIIMHHOCTH,
HEOOXOJUMO TPOBEPATh JOKYMEHTBI, IO CYLIECTBY, TO €CThb C TOYKH 3pPEHHS
JIOCTOBEPHOCTH, 3aKOHHOCTH OTPAXXEHHBIX B HHX XO3SWCTBEHHBIX OIEPALHid,
uHdopmanuy, Gpakrax 4 T. 1.

3.4. JIocTOBEpHOCTh OIepauuid, 3a)MKCUPOBAHHBIX B JOKYMEHTaX, IPOBEPAETCS
HW3y4YeHHEeM OTHX M B3aUMOCBS3aHHBIX C HHMMH JIOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIUX JODKHOCTHBIX JIUL], OCMOTPOM OOBEKTOB B HAType U T.I.

3.5. 3aKOHHOCTH OTpPa)KEHHBIX B OKyYMEHTax OIepalHil yCTaHaBJIMBAETCS IIyTEM
IIPOBEPKH UX COOTBETCTBHS JEHCTBYIOIIEMY 3aKOHOJATENIbCTBY.

3.6. Ilpu BbIBIEHHH (AKTOB MCIOJIB30BAHHMS IOAJENBHBIX JOKYMEHTOB
HEOOXOJUMO He3aMeUIUTEIbHO MPOUH()OPMHUPOBATh AUPEKTOpa Y4YpexIeHHus, a
TaK)Xe TPUHATH COOTBETCTBYIOIIME MEpPHl II0 HEIOMYIIEHHIO COCTaBJICHUS
HeO(ULIUATEHON OTYETHOCTH U UCIIOIb30BAHMS MOAEIIBHBIX JOKYMEHTOB.

IV. JleticTBHs paGOTHHKOB ITPH BOZHUKHOBEHUH COMHEHUH B MOAJTUHHOCTH
IPeCTaBICHHBIX JOKYMEHTOB

4.1. B ciyyae BO3HHKHOBEHHUS OOOCHOBaHHBIX COMHEHMH B IOMJIMHHOCTH
IPE/ICTABIEHHBIX JOKyMEHTOB (IAMIUIOMOB, YIOCTOBEPEHHH, CEpPTH(QHKATOB) H
JIOCTOBEPHOCTH CoJepiKaleiics B HUX HHGOpMaLUu pabOTHUKH YUYPEKIEHH,
OCYILECTBIIAIOLINE HETTOCPEICTBEHHYIO 00paboTKy ¥ y4eT KOppeCIOHAEHIMHU JTHO0
[IPaBOBYIO JKCIEpPTHU3y, OO0s3aHbl NpPEANpPUHHUMATh MEphI, HallpaBJIEHHBIE Ha
yCTpaHeHHe BO3HUKIINX COMHEHHUH M Ha IOTy4YEeHUE JOTOJHUTEIbHBIX CBEICHHH.
4.2. Tlpu BO3HUKHOBEHHH y pabOTHHKA yUpEKAEHHS COMHEHHMH B IOMJIMHHOCTH
JIOKyMEHTa, OH O00s3aH He3aMe[JIUTEeIbHO COOOIUTh (B BHAE CIIyXKeOHOM
(moxylagHO#M) 3amucKkv) 00 3TOM [OWPEKTOpY YYPEXKIEHHs JUIs IIPHHATHA
JaJTbHEWIIEro peIleHdus C Lelbl0 IMPOBEPKH IOMJIUHHOCTH IOCTYIHBIINX
JOKYMEHTOB OT pabOTHUKA IIPU TPYAOYCTPOMCTBE.

4.3. PaGoTHHK, OTBETCTBEHHBIH 3a IPOBEPKY IOMJIMHHOCTH IOKYMEHTOB IIpH
TPYAOYCTPOMCTBE, CHUMAET KOIIHH C IPEJOCTaBICHHBIX JOKYMEHTOB (JHILIOMa 06
0oOpa30oBaHHM U MHBIX JOKYMEHTOB) U IIPOBOJAMT MEPBUYHBIN BU3yasbHBIA aHAIIU3.
4.4. Ceenenusi 00 oOpazoBaHUM pabOTHUKA NPUPABHUBAIOTCS K IMEPCOHAIBHBIM
naHaeIM. CornacHo 1. 3 cr. 86 TK PO (aHanoruyHas HopMa COIEPIKUTCS TaKXKe B
mn.l m2 cr. 10 ®epepanpHoro 3akona ot 27.07.2006 r. Ne 152-®3 “O
NEPCOHANBHBIX JaHHBIX’) BCe I€PCOHANbHbIE JaHHble pabOTHHKA CleayeT
nojy4aTh OT Hero camoro. Eciiu mepcoHalbHbIE JaHHbIE PaOOTHHKAa BO3MOXHO
TIOYYHUTh TOJNBKO Y TPEThEN CTOPOHBI, TO PAOOTHUK JODKEH OBITh yBeIOMIIEH 00
3TOM 3apaHee, U OT Hero JAOJKHO OBITh IOyYeHO MMCbMEHHOE COTJIAacHe.

4.5. PabOTHHK, OTBETCTBEHHBIN 3a IIPOBEPKY IIOAJIMHHOCTH HJOKYMEHTOB IIpH
TPYAOYCTPOMCTBE, 0053aH COOOLMTh PabOTHUKY, MPENOCTABUBIIEMY TOKYMEHT,
BBI3BIBAIONIMM COMHEHHE B €ro TONJIWHHOCTH, O IeJsd, MpeArnojaracMbIxX



MCTOYHHKAX M CrIoco0ax Mojly4eHus NePCOHAIbHBIX JaHHBIX, @ TAKXKE O XapaKTepe
U TIOCJEACTBHAX O0TKa3a pabOTHUKA AaTh MHUCbMEHHOE COIIaCHe Ha MX IOJy4YEHHE.
4.6. Tlocne odopmieHus coriacuss pabOTHMKA Ha IOJyYE€HHE IEPCOHABHBIX
JIIaHHBIX, B COOTBETCTBHH C 3aKoHogaTenbcTBoM P®, B ciaydae MPUHATHA
IUPEKTOPOM pEIIeHHsT O HalpaBiIeHUH 3alpoca B MHCTaHIMIO, BbIAABIIYIO
JOKYMEHT, BBI3BIBAIOIIMN COMHEHHE B €ro IOIJIMHHOCTH, [IaHHOE pelIeHHe
JOBOAMTCS 1O PYKOBOIAWTENS WHCTAHLUH, IPEAOCTAaBUBILErO0 HOKYMEHT, H
HaITpaBJIseTCs 3alpoC B aAPeC 3TOM HMHCTaHIUH.

4.7. 3ampoc B MHCTAHIIMIO, BBIAABIIYIO JOKYMEHT, BBI3BIBAIOIIMNA COMHEHHS B €ro
IOJJHUHHOCTH, peructpupyercs B JKypHajne perucTpauy 3ampocoB Ha
NOATBEPXKIEeHHE MOMTMHHOCTH NokKyMmeHToB (IIpunoxenue Ne 1) ¢ ykasaHumem
noclieayomnero oreera. JKypHana perucTpalldd 3allpoCOB BENETCS U XPAaHUTCH Y
JIM11a, OTBETCTBEHHOT'O 33 MPOTUBOIEHCTBHE KOPPYILIMH B Y UPEKIACHHUH.

4.8. B ciay4yae NOJIy4YeHHS IIOJIOXKHUTEIBHOrO OTBeTa (yKa3aHHMs B JOKYMEHTE
HHGOpPMALlUd HECOOTBETCTBYIOIIEH JEHCTBUTENBLHOCTH HIH JOKYMEHT He
BBIZIABAJICA JAHHOW WHCTaHIMEH W Op.) AUPEKTOp YUpPEKIEHHs pacCMaTpHUBaeT
[IpeCTaBJIeHHbIe JOKYMEHThI U IPUHUMAET PElIeHHE O HAlpaBJICHUH 3asBJICHUS O
[pU3HAKaX COBEPIIEHHOIO IPECTYIUIEHUs B IIPaBOOXPAHHMTENIbHBIE OpPraHbl B
nopsiike,  mnpexycMoTpeHHoM — IloiokeHMeM 0 COTpyAHH4YECTBE  C
IIPaBOOXPAHUTELHBIMH OPraHaMH.

4.9. CnyxebHble (HOKTagHbIE) 3alMCKH M IPHIOKEHHbIE K HHUM MaTepHalIbl
IEPENaloTCs JIMIy, OTBETCTBEHHOMY 3a IIPOTHBOJEHCTBHE KOPPYMLIHHA JUIS
ohopMIIeHHUS 3asBJIEHHS B IPaBOOXPAHUTEIbHBIE OPIaHBI.

4.10. TlpencraBieHHble B YYpeXIE€HHE HENEHCTBUTEIbHBIE NOKYMEHTBI WM HUX
KOINUM HEe IIOAJeXXaT BO3BpaTy B CBS3M C MX BO3MOXHOH BBIEMKOH
MIPaBOOXPAHUTEIbHBIMHU opraHamu " MOCJIeYIOLIUM IpU3HAHUEM
BEIllECTBEHHBIMH J10Ka3aTeIbCTBAMM.

V. IloaroroBka 1 HarpaBlieHHE B TPAaBOOXPAHUTENbHBIE OPraHbl 3asABJICHUHN O
COBEpIIIEHUH MPECTYIUICHUS

5.1. Ha ocHOBaHMM IHMCBMEHHOTO YKa3aHHS IUPEKTOpa YUpexIeHus JIHIIO,
OTBETCTBEHHOE 3a IPOTHBOAEWCTBHE KOPPYNLUH, B TE€YEHHE 5 [HEH TOTOBUT
3asBJIEHHs U MpUJIaraeMble K HUM MaTepHaisl, KoTopsle B mopsake cT. 141 VIIK
P® HampaBisiOTCS B IPaBOOXPAaHUTEIbHBIE OPraHbl 3a MMOANHKCHIO IOHPEKTOpa
VYupexaeHus.

5.2. 3asBjeHHE B IPAaBOOXPAHUTENIbHbIE OpPraHbl O IPU3HAKaX COBEPIICHHOI'O
npecTyruieHus (PeIOCTaBIeHUS MOIENbHBIX JOKYMEHTOB) PErHCTPHPYeTCs B
XypHane perucTpauuu 3asBI€HHH B IPaBOOXPAHWUTENbHbIE OpraHbl O
cosepuieHHoM npectyruieHHH (IIpunoxxenne Ne 2) ¢ ykazaHHeM B IOCIIEAYIOIIEM
pemrenus. JKypHan perucTpaldd 3asBICHHN BENETCS M XpaHUTCA y JIHIA,
OTBETCTBEHHOTO 32 MMPOTUBOIEUCTBHE KOPPYILUH B YUPEIKICHHUH.

5.3. TIpu mOCTYIUIEHHH B yYpeKIEeHHe IOCTAHOBJIEHHs 00 OTKase B BO30YKACHHH
YrOJNIOBHOTO Jelia JIMLO, BbIHeCeHHoro mopsake 4. 1 cr. 148 VIIK PO,



OTBETCTBCHHOEC 3a HpOTI/IBOI[eﬁCTBI/Ie KOppylnuuu, COriiaCoBeIBa€T C JUPEKTOPOM
uenecoo6pa3H00TL JlaJIbHEUIIIEro 00>KaI0BaHUs YKa3aHHOI'O IMOCTaHOBJICHHUS.

VI. OTBETCTBEHHOCTbD.

6.1. B y4pexeHHH 3ampelieHo UCI0JIb30BaTh HeYyTBEPXKIeHHbIE (DOPMBI OTYETOB,
MO0 OTYETHI, COlepIKallie HeIOCTOBEPHYIO HH(popMaLuio. B cilydae BEISBICHHS
IOaHHBIX (aKkTOB, paOOTHUKH NMPUBJIEKAIOTCA K JUCLUIUIMHAPHON OTBETCTBEHHOCTH.
6.2. IIpn oOHapyXeHHH COCTaBJIEHUS HEO(UINATBbHOH OTYETHOCTH JOJKHOCTHBIE
U@, pPabOTHUKA Y4YpEeXIeHUs, B YbM IIOJHOMOYHS B COOTBETCTBHHM C
JOJDKHOCTHBIMH ~ 0053aHHOCTSIMH BXOAUT  IOATOTOBKA, COCTaBJICHHUE,
IpeacTaBlIeHHe W HalpaBlIEHHE  OTYETHOCTH, HECYT  IEPCOHATBbHYIO
OTBETCTBEHHOCTH 3a COCTaBJIEHHE HEO(UIINATIbHON OTYETHOCTH U HCIIOIb30BaHHUS
MO AETbHBIX JOKYMEHTOB.

VII. 3ak1ro4yuTe IbHEIE TT0JI0KEHHUS

7.1. Hacrosimee IlonoxeHrne TMOMNEKHUT 00sM3aTeIbHOMY OITyOIMKOBAaHUIO Ha
oduHanbHOM caiiTe yupexaeHus B cetd MHTepHeT
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